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I. OBIIMUE ITOJIOKEHUA

IIpeamer peryiupoBaHusi aAIMMHUCTPATHUBHOIO pPerjiaMeHTa

1. TunoBoil  aAMHHHCTPATUBHBIA  PEIrJIAMEHT  PEryjaupyeT  OTHOILUEHUS,
BO3ZHUKAIOLIME B CBSI3U C MPENOCTABICHUEM YCIYrHM <«3ayucieHre B oOpa3oBaTeIbHbIE
OpraHu3alyy, PeaM3yolue OCHOBHYI 00pa3oBaTeIbHYI0 HPOrpaMMy JOLIKOJIBHOTO
oOpa3zoBaHus (merckue caabl)» (Aasee — AJIMUHUCTPATUBHBIN periiaMeHt, yciyra)
pa3paboTaH B IeJIAX MOBBIIIEHUS KayecTBAa M JOCTYIMHOCTH IMPEAOCTaBICHUS YCIYIH,
onpeeNnseT CTaHAApT, CPOKH U IOCIEJOBATEIbHOCTh JNEHCTBUN (aAMUHUCTPATHUBHBIX
npoieayp), opMbl KOHTPOJIS 3a MIPEAOCTABICHUEM YCIYTH, TOCYACOHBIN (BHECY1C€OHBIN)
MOPSIIOK  00’KaJIOBaHUSI pelieHut W jaercTBui  (Oe3aeicTBhil) 00pa3oBaTEIbHBIX
OopraHu3aluMid W WX JOJDKHOCTHBIX JHI[ TpPH OCYIIECTBJIECHHWU IOJHOMOYMI MO ee
IPEIOCTABIICHUIO.

2. Hacrosmmii AJIMHMHHCTPAaTUBHBIA pErjJaMEHT pPEryJupyeT OTHOILIEHHUS,
BO3ZHHMKAIOIINE MEXIY MYyHUITUIIATILHOW 00pa30BaTEIbHON OpraHu3alei, peann3yroiei
OCHOBHYIO 00pa3oBaTelIbHYI0 MPOrpaMMy [OIIKOJBHOTO oOOpa3oBaHus (lajnee —
Opranuzanus) u rpaxaanamu Poccuiickoit denepaiiviy, WHOCTPAHHBIMU TPaskJIaHAMH,
qunamMu - 06e3  rpaxkJaHcTBa MO0 WX YINOJHOMOYEHHBIMU  MPEACTABUTEISIMH,
oOpatuBmMucs B OpraHuszainuio ¢ 3asBICHUEM O MPEAOCTaBICHUU YCIyru (najgee —
3asiBJIICHHE), 10 MPUEMY 3asBJICHUN O 3aYMCICHUH B MYHUIIUIAJIbHbIE 00pa3oBaTeIbHbIC
OpraHu3alliy, pealu3ylllhe OCHOBHYIO 00pa30BaTeNbHYIO MPOTrpamMMy JOIIKOJIBHOIO
o0Opa3zoBaHus.

Kpyr 3asBuresiei
3. Jlumamu, WMEIOUMMHU TPABO HA TOJYYEHHE YCIYTH, SBISIOTCS POJUTETU
(3aKOHHBIC TIPEJCTABUTENN) HECOBEPIICHHOJETHUX B BO3pacTe OT 2 MecsleB (mpu
HAJIMYUU YCIOBHM IPeObIBAHUS U TPYTIN COOTBETCTBYIOIIETO BO3pacTa B 00pa3oBaTeIbHOM
opraHu3ainuu) 10 7 JeT, MoJy4YyuBIIre HampaBieHrne B Opranusaiuio 1 00paTuBIIUeCs B
OpraHuzanuio ¢ 3a4BJICHUEM O MIPEJOCTABICHUN YCIYTH (anee — 3asBUTEND).

TpeOoBaHue nMpeaocTABIEHUS 3aIBUTENI0 TOCYAaAPCTBEHHOM YCJIYIH B
COOTBETCTBUM C BAPHAHTOM MPEA0CTABJIEHUA IOCYAAPCTBEHHOM YCJIYIH,
COOTBETCTBYHIIUM MPU3HAKAM 3asIBUTEJIAA, ONPEAeJeHHbIM B pe3yJibTaTe
AHKEeTHPOBAHUS, IPOBOJUMOI0 OPraHOM, MPEAOCTABJISIOIIUM YCIYTy (naaee —
npopuJIMpoBaHue), a TAKKe pe3yJbTara, 3a Npe0CcTaBJIeHHeM KOTOPOro
odOpaTuJics 3asiBUTEJb

4. TlpodunupoBaHHue 3asBUTEIICH B COOTBETCTBHMU C BAPHAHTOM IIPEIOCTABICHUS
YCIIYTH, COOTBETCTBYIOIIUM MPU3HAKAM 3asIBUTEIISI, HE OCYIIECTBIISCTCS.

Il. CTAHOAPT IPEAOCTABJIEHHUSA YCIYI'H

HaumeHoBaHue ycayru
5. HammenoBanue ycnyru: «3aducieHue B 00pa3oBaTelbHBIC OPTraHU3AINH,
peanu3yroIre OCHOBHYIO O0pPa30BaTEIbHYIO MPOTPAMMY JOIIKOJIBHOTO OOpa30BaHUS
(metckue canubl)».



6. Yciryra HOCUT 3asBUTEIbHBIN OPSAAOK 0OpalieHMs.

HaumeHoBaHue opraHu3alum, NPea0CTABJIAIONICH YCayry

/. VYcnyra «3auucieHue B 00pa3oBaTelbHbIE OpraHU3alUH, pPEATU3YIOIINE
OCHOBHYIO0 00pa30BaTelIbHYIO MPOTPaMMy JOIMIKOJBHOIO 00pa3oBaHUs (IETCKUE CaJlbl)»
MPEOCTABISAETCS MYHULIMTIATBHBIM 00111€00pa30BaTeIbHBIM OIO/IKETHBIM YUPEIKICHUEM
«HuxonaeBckas cpenHsst ooOmeoOpa3oBaTenbHas miKona» (Capakramickoro paioHa
Openbyprckoii 061acTu.

8. 3ampeniaeTcs TpeOOBaTh OT 3asIBUTENSI OCYILIECTBICHUS ACHCTBUM, B TOM YHUCIIE
COTJIaCOBaHMM, HEOOXOAUMBIX ISl MOJIYYEHHsS] YCIYyTH U CBSI3aHHBIX C OOpallleHHeM B
WHBIE TOCYJapPCTBEHHbIC OPTraHbl U OpPraHU3AIMU, 32 WUCKIIOYCHUEM TMOJYYECHHS YCIYT,
BKJIFOYEHHBIX B MEPEUEHb YCIYT, KOTOPHIE SBIISIIOTCS HEOOXOJIUMBIMHU U 0053aTEIbHBIMU
JUISl  TPENOCTaBIICHMS  YCIOYr, YTBEPXKIEHHbIM B  TNOPANKE, YCTAaHOBJIEHHOM
3aKOHOaTesbcTBOM Poccuiickoin denepanum.

9. K undopmanuu no BompocaM NpeoCTaBICHUSI YCIYTH OTHOCUTCS Cieayromas
uHopMaIus: IepeyeHb HOPMATUBHBIX MPABOBBIX aKTOB, PETYIUPYIOMIUX JIEITSIBHOCTD
10 TIPEIOCTABICHUIO YCIYTH; IEPEUEHb JOKYMEHTOB, HEOOXOIUMBIX JJIs TPEIOCTaBICHUS
yciyru; o0pasibl opopMiIeHHsT JOKYMEHTOB, HEOOXOIUMBIX JUIsl TOJNYYEHHS YCIYTH;
nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME JOKYMEHTOB, 4 TAK)KE MEPEYEHb OCHOBAHUI
Ul OTKaza B TMPEJOCTABICHUU YCIYTH; CPOK MPENOCTaBIEHUS YCIYI'H; MOPSI0K
00>KaJoBaHMs peleHUd W JehcTBUi (0e31eicTBUsA) JOMKHOCTHBIX Jinll OpraHu3anuu,
IPEAOCTABIISIIOINAX YCIIYTY.

10. HMudopmanus 1o BompocamM NPENOCTABICHUS YCIYTU pa3MelaeTcs B
dbenepanbHOl rocymapcTBeHHON wuHGOpMaMOHHON cucteMe «DdenepanbHblii peecTp
rOCYIapCTBEHHBIX M  MYHHUIMNAIbHBIX  ycnyr (dbyHkumii)» (mamee - Peectp
rOCY/IapCTBEHHBIX M MYHHUIMMNAIbHBIX YChOyr ((QyHKIHUI), B OTKPBHITOM JOCTyIlE B
dbenepanpHO rocymapcTBeHHONW HWH(OpMarmoHHOW cuctemMe «EmuHBIA  mopran
rOCYJapCTBEHHBIX M MYHHIUNANBHBIX ycayr (dynkimit)» (https://www.gosuslugi.ru/)
(manee — [lopran), Ha opuIUATBHBIX caiiTaXx U HHDOPMAITMOHHBIX cTeH1ax OpraHu3aimi.

Pe3yabTaT npenoctaBiieHusl yCayru

11. Pe3ynbTaToM NpeaoCcTaBICHUS YCIYTH SIBISETCS:

- pacmopsIANTENbHBIN aKT 0 IpreMe Ha o0yueHue B OpraHu3aiuio A modydeHus
JIOIIIKOJIBHOTO 00pa30BaHus;

- MOTUBUPOBAHHbBIN OTKa3 B IpueMe Ha oO0yueHue B OpraHu3anuio sl NoJydeHust
JOMIKOJILHOTO 00pa30BaHUAI.

Pe3ynbTaT mnpenocTaBlieHHMs YCIYTM HE3aBUCHUMO OT MPHUHITOTO pPEHICHUs
HaIpaBJsIeTCsl 3asBUTENI0 B JNUYHBIA KaOuHeT Ha [lopTtame B dopme yBemomiieHHs ¢
MIPUCBOEHHUEM COOTBETCTBYIOILIETO CTATyCa PACCMOTPEHUS 3asIBIICHHUSI.

B 3agBnenuun, nomaHHOM Ha OyMa)XHOM HOCUTENE, YKa3bIBaeTCsl OJWH U3
CJEAYIOIIMX CIIOCOOOB HAIMPABICHUS pe3ysibTaTa IPEeA0CTABICHUS YCIYTHU:

B (popMe yBesioMIIeHU 110 TenedoHy;

Ha OyMa)XHOM HOCHUTEJIE€ B BHUJE pPACIEUaTaHHOTO HK3EMIUISIPA SJIEKTPOHHOTO
noKymeHTa B Opranuzaiuu;


https://www.gosuslugi.ru/

B JIEKTPOHHOM (hOpMe Ha aJIpec 3JIEKTPOHHOU MOYTHI.

12. Pe3ynbTaT npeaoCTaBICHUsI YCIYTH HE SIBIISIETCS PEECTPOBOM 3aMUCHIO.

13. Pe3ynapTaT npeaoCTaBIEHUS YCIAYrd (PUKCUPYETCS B  PETrHOHAIBHOM
MH(OPMAIIMOHHON CHUCTEME JOCTYINHOCTH JOUIKOJIBbHOro oOpasoBanus (ganee — PUC

AJ0).

Cpox npegocTaBiIeHUs yCJIyIru
14. Cpok mpenocTaBieHUsI YCIYyTd, B TOM 4YHUCIE C Y4YETOM HEOOXOIUMOCTH
oOpareHusl B OpraHu3allid, Y4acTBYIOIIUE B MPEIOCTABICHUU YCIYTd, COCTABISACT HE
Oonee 7 mHEW co IHS mpueMa U peructpanuu B OpraHu3ainuy 3asBJICHHUS U JIOKYMEHTOB,
NPETYyCMOTPEHHBIX MYHKTOM 13 AJIMUHHUCTPAaTHBHOTO perjaMeHTa HE3aBUCHMO OT
croco0a moauu 3asIBJICHUS.

IIpaBoBbIe OCHOBAHMNS JJISI PEOCTABJIEHUS YCIAYTH
15. TlepeueHbr HOPMATHBHBIX MPABOBBIX AKTOB, PETYIHPYIOIMIMX MPEIOCTABICHUE
yCIyru (C yKa3aHUEM HX PEKBH3UTOB M MCTOYHHUKOB O(PHUIIMAIIBHOTO OMYOJIUKOBAHUS),
uHopManmsi O TOpPsIAKE JOCyAcOHOro (BHECYAeOHOTO) OOKaJOBaHUS PEUICHUM U
nercTBri (0€31eMCTBUI) OpraHOB, MPEIOCTABIISIIONINX YCIYTH, @ TAKKE X JOJKHOCTHBIX
JIUII, TOCYJApCTBEHHBIX CIYXKallUX, paOOTHUKOB pa3MelleHbl Ha O(UIIMATBLHOM caiTe
MOBY «Hukonaesckas COIL» B cetu «MHTEpHET», a Takxke Ha [TopTane.

HUcyepnbiBaoimii nepevyeHb J0KyMEHTOB,
HEeO00XO0AMMBIX JJISl IPEeI0CTABJICHUA YCIAYTH

16. JIns mostydeHus yCIyrH 3asiBUTENb JIOJDKEH MpeAcTaBuTh B OpraHu3aiuio:

16.1. 3agBinenue o mnpueme Mo Qopme, ykazaHHON B mnpuioxkeHun Ne 1
AJMHUHHCTPATUBHOMY PETJIAMEHTY.

IIpu mnopauye 3asiBIEHHUS O NPEAOCTABIEHUU YCIyrd mnocpeactBoM Iloprana,
3asBiIeHne GOPMUPYETCs B JJICKTPOHHOU (hopMe, mpencTaBieHHoM Ha [lopTane, Ha ocHOBE
JAHHBIX IOKYMEHTA O HAPABJICHUU, U OTAEJIBHO 3aABUTEIEM HE MPECTABIIACTCS.

16.2. MOKyMEHTBHI, KOTOpbIE SBJSIOTCS OOS3aTeIbHBIMU B COOTBETCTBHH C
HOPMaTUBHBIMH MPABOBBIMU aKTaMU JJIsl IPEAOCTABICHUS YCIYTHU:

- JIOKyMEHT, YAOCTOBEPSIONMNA JMYHOCTh 3asABUTENSI, JUOO JOKYMEHT,
YIOCTOBEPSIONUN JIMYHOCTh MHOCTPAHHOTO TpPaKAaHWHA W JiMla 0e3 TpaKJaHCTBa B
Poccuiickoit denepanyin B cooTBeTCTBUM cO cTatheid 10 DenepanbHOro 3akoHa OT
25.07.2002 N 115-®3 "O mpaBOBOM MOJIOKEHUU MHOCTPAHHBIX TpakaaH B Poccuiickoit

denepanun'",

- TOKYMEHT, TIOJTBEPKIAIOIINNA YCTAHOBJICHUE ONEKH (IIPU HEOOXOIUMOCTH);

- JTIOKyMEHT MICUXO0JIOTO-MEIUKO-TIeIarOTUIECKOM KOMUCCHH (ipm
HEO0OXOIMMOCTH);

- JIOKyMEHT, TOATBEPXKIAIOMUNA TOTPEOHOCT, B OOY4YeHMH B TpYIIIe
03JI0pPOBUTEIBHON HANIPaBICHHOCTH (ITPU HEOOXOAUMOCTH);

3asBUTENN, SBIAIONIMECS HWHOCTPAHHBIMU TpaKJIaHAMHU WIM JUIaMUA  0e3
IPaXKJIaHCTBA, JOTOJHUTEIBLHO PEAbSIBISIOT:

- TOKyMEHT(bI), YAOCTOBEPSIOINIA(€) TMUHOCTh peOCHKa U MOATBEPKAaroNuii(e)
3aKOHHOCTbB MPEACTaBICHUS IPaB peOCHKA;
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- JOKYMEHT, MOJTBEPKIAIOIINI MpaBo 3asiBUTENST Ha mpeObiBaHue B Poccuiickoit
denepauni.

NHocTtpanHble rpaxaaHe U Juia 0e3 rpakJaHCTBa BCE JOKYMEHTHI MPEICTABISIOT
Ha PYCCKOM $I3bIKE WM BMECTE C 3aBEPEHHBIM MEPEBOJIOM HA PYCCKUM SA3BIK.

JIOTIOMHUTENBHO 3asiBUTEND MPEABABISAET B 00pa30BaTEeIbHYIO0 OPraHU3aluIo:

- CBHUJETEICTBO O pOXACHUU peOeHka (ang poaurteneid  (3aKOHHBIX
npejcTaBuTenei) pedenka — rpaxaan Poccutickoit denepanun);

- CBUJETEILCTBO O PETHCTpPAIlMU pPEOEHKA MO MECTY YKUTEIbCTBA WM MO MECTY
npeObIBaHUs HA 3aKPEIUICHHOW 3a 00pa30oBaTeNbHBIM YUPEKICHHEM TEPPUTOPUU WU
JIOKYMEHT, COJCpKaIllui CBEACHUS O MecTe NpeObiBaHus, MecTe (PaKTUYECKOro
POKUBAHUS peOCHKa.

IIpu mocemenun Opranmzanuu ©u  (WIM) OYHOM  B3aUMOJECHUCTBUM  C
YIOJIHOMOYEHHBIMU JOJDKHOCTHBIMU JIaMu OpraHuzainu 3asBUTEIU MPEIbIBISIOT
OpUTHHAJIBI IOKYMEHTOB, YKa3aHHBIX B HACTOSIIEM ITyHKTE.

[Ipu mnomaue 3asBiaeHus mocpeacTBoM Iloprama HEOOXOAUMO MOATBEPIUTH
JIOKYMEHTBHI Tpu mocemeHny Opranuzanuu (1Mocjae MpUIJIAlIeHUs, HapaBICHHOTO B
JUYHBIN KaOUHET).

Konuu npenbsBisieMbIx TOKYMEHTOB XpaHATCS B 00pa30BaTeIbHOM OpraHU3aIlHy.

3asBiIeHHE O TMpUEeME U JOKyMEHTHl mojarorcsi B OpraHuzaiuio, B KOTOPYIO
MOJIYYEHO HAIpaBJIEHUE B paMKaxX peaau3aliui MyHUIIUnaabHou ycinyru «IloctaHoBka Ha
ydyeT U HampaBlieHue JeTedl B o0pa3oBaTelIbHbIE YUPEKACHHS, pealn3yIolue
o0Opa3oBaTeIbHbIE MPOTPaAMMBI JIOIIKOJIBHOTO 00pa30BaHU».

17. 3anpemaercs TpebOBaTh OT 3aBUTEI:

Npe/CTaBleHUsT JOKYMEHTOB W HMH(POpPMAlMM WM OCYIIECTBICHUS JEUCTBHIA,
IPEACTaBICHUE WM OCYIIECTBIECHHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTHUBHBIMHU
aKTaMH, PEryJIUPYIOIIUMU OTHOLICHUS, BO3HUKAIONIUE B CBSI3M C MPEIOCTABICHHEM
yCIIyru;

NpE/CTaBlIeHUsI JOKYMEHTOB M HWH(OpMaIuu, KOTOpPblE B COOTBETCTBUU C
HOPMATUBHBIMM TIpaBOBbIMM akTamu Poccuiickort @Penepauuv, HOPMATUBHBIMHU
npaBoBbiMH akTaMu OpeHOyprckoi o0JacTH U MYHUIIMTMIATBHBIMH MPABOBBIMU aKTaMH
HaxolIsTCsi B  PAaCHOpPsDKEHUM ~ OpPraHoB,  MPENOCTABIAIONIMX  YCIYTH,  HMHBIX
rOCYJAapCTBEHHBIX  OpPraHOB, OpraHOB  MECTHOTO caMoympaBieHuss 100
MOABEOMCTBEHHBIX ~ TOCYJapCTBEHHBIM  OpraHaM  WJIM  OpraHaM  MECTHOIO
CaMOyMpaBJI€HUsI OpraHu3aluii, y4YacTBYIOIIMX B MPEJOCTaBICHUH YCIyT, 3a
MCKITIOUEHHUEM JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctaThu 7 denepaabHOro 3aKoHa OT 27
utonss 2010 1. Ne 210-®3 «O06 opraHu3amuu MPEJOCTABICHHUS TOCYJApPCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT»;

MPEICTAaBICHUS JOKYMEHTOB 1 HHGOPMAIINH, OTCYTCTBUE U (MJTH) HEJJOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIMCh IMpPU TNEPBOHAYAIBHOM OTKa3e B IMPUEME JOKYMEHTOB,
HEOOXOMUMBIX [IJIi TPEIOCTABJICHHS YCIYrd, MO0 B TMPEJOCTABICHUU YCIYTH, 3a
WCKJIIOUCHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MYHKTOM 4 yactu | crateu 7 DenepanbHOTO
3akoHa oT 27 wmions 2010 r. Ne 210-®3 «OO6 opranm3anuu MpeIOCTABICHUS
rOCYJapCTBEHHBIX U MYHUILIMTIAIBHBIX YCIYT».



HcuepnbiBaoumuii nepevyeHb OCHOBAHUM JISl 0TKA3a B IpUeMe JOKYMEHTOB,
HEe00XO0AUMBIX ISl IPEJOCTABJICHUS YCJIYTH

18. [Ipu nmpenocTaBieHUH 3asiBIEHUS] Ha OyMa)KHOM HOCHUTEJIE OCHOBAaHUSMU JJIS
OTKa3a B IIpUeMe JJOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEAOCTABICHUS YCIYTH, SIBISIOTCS:

- oOpalleHue 3a NpeoCTaBIEHUEM HHOM YCIyTH;

- 3asIBUTEJIEM MPEJICTABIICH HETOJHBIN KOMILIEKT TOKYMEHTOB, HEOOXOIUMBIX IS
MIPEAOCTABIEHUS YCIYTH;

- JOKYMEHTBI, HEOOXOJIWMBbIEC MJIi MPEAOCTABJICHUS YCIYyTH, YTPATHWIA CHUIY
(IOKYMEHT, yJIOCTOBEPSIONINH JTUYHOCTH 3asIBUTEIIS JIUOO €ro MpecTaBUTENsl, JOKYMEHT,
yIOCTOBEPSAIONTUIN TOTHOMOYHUSI TIPEICTABUTENS 3asIBUTEIIA);

- HaJIMYME MPOTUBOPEUMN MEXKAY CBEACHHUSIMH, YKa3aHHBIMU B 3asiBICHUU, U
CBEJICHUAMHU, YKa3aHHBIMU B IPUJIOKEHHBIX K HEMY JOKYMEHTAX;

- JIOKyMEHTBI COJEp>KaT MOJYUCTKH M HUCIPABJICHUS TEKCTa, HE 3aBEPCHHBIC B
MOPSAJIKE, YCTAaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon ®Dexepanuu, TEKCT
MMCHbMEHHOTO 3asiBJICHUSI HE TOAJAETCAd TMPOYTEHUIO, 3asBJICHUE 3alOJHEHO HE
MOJIHOCTBIO;

- JTOKYMEHTBI COAEPKAT MOBPEKICHUS, HAUTMUYNE KOTOPHIX HE MO3BOJISIET B MOJHOM
o0beMe HCTOJIb30BaTh WH(OpPMAIMIO M CBEJACHUS, COJACPXKAIIHMECS B JIOKYMEHTaX s
PEOCTABIICHUS YCIYTH;

- HEKOpPPEKTHOE 3allOJIHEHHE O0053aTeNbHBIX IMOJIeW B 3asBIEHUU (OTCYTCTBUE
3aMoJHEeHUs, HEJAOCTOBEPHOE, HEMOJIHOE JHMOO0 HENpaBWIbHOE, HE COOTBETCTBYIOIIEE
TpeOOBaHUSAM, YCTAHOBJICHHBIM HACTOSIIIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM);

- TOCTYIUIEHHE 3asBJICHUS, AaHAJOTMYHOTO paHee 3aperMCTPUPOBAHHOMY
3asBJICHUI0, CPOK TIPEJOCTABICHUS YCIYIrM IO KOTOPOMY HE MCTEK HAa MOMEHT
NOCTYIUIEHHS TAKOTO 3asIBJICHMUS.

19. Pemenue o0 oTka3ze B mpHUeMe TOKYMEHTOB IMOIIMUCHIBACTCS PYKOBOIAUTEIEM
o0pa3oBaTeIbHON OpraHU3allid M BBIIACTCS 3asIBUTENIO C YKAa3aHHEM MPHUYMH OTKa3a U
nopsiiIka JACHCTBUIM, KOTOpPHIA HEOOXOAMMO BBIMOJIHUTH 3asABUTENIO [UJIS TOTYYEHUS
MOJIOKUTEIBHOTO PE3yJIbTaTa.

He nomyckaercst 0Tka3 B mpuemMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEIOCTaBICHUS
YCIIyTH, B CIIy4ae, €Clii 3asBIICHUE U JIOKYMEHTHI, HEOOXOIUMBIE NJIsi TIPEIOCTaBICHUS
YCIIYTH, TIOJIaHbI B COOTBETCTBUU ¢ MH(MOpPMAIEH O CPOKaX U MOPAJIKE MPETOCTABICHUS
yciyru, onyonukoBanHoi Ha [lopradne.

HcuepnbiBaromuii nepeyeHb OCHOBAHUM AJIS IPUOCTAHOBJICHUS NPEAOCTABICHHU S
YCJIYIM WIH 0TKA3a B IPEA0CTABJIEHNH YCIYTH

20. OcHOBaHMS I MPUOCTAHOBJICHUS MTPEIOCTABICHUS YCIYTH OTCYTCTBYIOT.

21. OcHoBaHMS AJIA OTKa3a B MPEIOCTABICHUH YCIYTH:

- oOparieHue auia, He OTHOCAIIETOCsS K KaTErOpUH 3asBUTEJICH, YCTAaHOBICHHBIX
IIYHKTOM 3 AIMUHUCTPATUBHOI'O PETJIAMEHTA;

- HE COOTBETCTBHE MH(POPMAIMU, YKa3aHHOW B 3asIBJICHUU, JAaHHBIM JIOKYMEHTA O
HaIpaBJIeHUH (HAIPABICHHOCTh IPYIIIbI, PEXKUM PadOThI, SA3bIK 00yUEHUSs);

- HUCTEUCHHE CpOKa JIEMCTBUSA JOKYMEHTAa O HampaBiICHUU ISl 3a4UCICHUS B
Opranuzanuio;

- OT3bIB 3a5BJICHUS 110 UHULIUATUBE 3asBUTEJIS.



3asiBUTENb BIIPABE OTKA3aThCA OT MOJIYYEHHUS! YCIYyTrd HA OCHOBAaHUU MHCbMEHHOTO
3asIBJICHMS], HAIIMCAaHHOTO B CBOOOAHOMN (popMe, MOJAHHOTO CIIOCOO0OM, MPEAYCMOTPEHHBIM
HACTOSIIIMM AJIMUHHCTPAaTUBHBIM PETrJIaMEHTOM U JEHCTBYIOIIMM 3aKOHOAATENIbCTBOM,
mu60 nocpenctsoM IlopTana ¢ UCHOIB30BAHMEM CHELUATBHONW MHTEPAKTUBHOU (POPMBI.
Ha ocHoBaHuM noCTynuBIIEro 3asiBI€HUS 00 OTKa3ze OT NPEIOCTaBICHHS YCIyTH
YIIOJHOMOYEHHBIM paOoTHUKOM OpraHu3aluyd NpPUHUMAETCS peuieHue o0 OTKa3e B
MpeaocTaBiIeHUN yeuyru. OTKa3 B IpeIOCTaBICHUH YCIYTH HE MPENATCTBYET IOBTOPHOMY
oOpalieHuIo 3a MPeA0CTABICHUEM YCIYTH.

22. Pemenue 00 oOTKaze B MPEJOCTABICHUU YCIYTH  TOAMUCHIBACTCS
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM M BbIJAETCS (HAmpaBlIIE€TCS) 3asBUTENIO C
yKa3aHHeM MPUYUH OTKa3a.

Pemenue 00 oTkaze B MpeaOCTABICHUHM IOCYJAPCTBEHHON YCIYTU MO 3asBJICHHUIO,
NOJIaHHOMY Ha OyMaxkHOM Hocutene B OpraHuzaiuio, HampaBisIeTCs 3asBUTEIIO
CIoco0OM, yKa3aHHBIM B 3asIBJICHUU.

Pemenue 00 oTka3e B MPEAOCTABICHUU YCIYTHM TO 3asBICHHIO, TIOJJAHHOMY B
anekTpoHHOM opme uepes [lopTan, HampaBiseTcs 3asBuTento yepes [lopran He mo3anee
CJICAYIOIIEr0 paboyero JIHS C JaThl MPUHATHS TaKOTO pelIeHUs (MPUCBAUBACTCS CTATYC
MH(GOPMHUPOBAHUS 3asBUTENS O PE3yJibTaTaX paccMOTpeHus 3asaBiieHus — «OTKa3aHO B
NPEIOCTaBICHUH YCIYTHU») C YKa3aHUEM IIPUUMHBI OTKa3a U MOpsAJIKa 1eUCTBUI, KOTOPHIN
HEOOXOIMMO BBITIOTHUTD 3asIBUTEIIO JJIS MOTYUYEHHUS MOJI0KUTEIIBHOTO PE3ybTaTa.

Ilocne ycTpaHeHuWs TpPUYMH, [OCIYKUBIIMX OCHOBaHHWEM Uil OTKa3a B
NPEIOCTaBICHUN YCIYTH, 3asBUTENb BIpaBe OOPATUTHCS MOBTOPHO JUISl TOJTYyYEHHUS
YCIIYTH.

He nmonyckaercst oTka3 B MPENOCTaBIECHUU YCIYTH B CiIy4yae, €ClId 3asBICHUE U
JTOKYMEHTBI, HEOOXOJIUMBIE JIJIsi MPEIOCTaBICHHUS YCIyrd, MOJIaHbl B COOTBETCTBUU C
uHpoOpMaIe O CpoKax W TOPSIAKE MPEAOCTaBIECHUs YCIYr'H, OMyOJMKOBAaHHOW Ha
[Toprane.

Pa3mep niiaTel, B3MMaeMOii ¢ 3asiBUTEJIsI IPH MPEI0CTABIEHUU YCIYTH, U CIIOCOOBI
ee B3UMaHHSA
23. IlpenocraBieHue ycayru OCyIIECTBIsAETCS OeCIIaTHO.

MakcuMa/IbHBbIN CPOK 0KMAAHUA B OYepeau NPH NoJade 3asiBUTEJIEM 3alpoca o
NPeA0CTABJICHUH YCJAYTH U NPHU MOJYYEHUH Pe3yJbTaTa NPeI0CTABJCHUA YCIAYTH
24. MaxkcuManbHBI CPOK OXHIAHUS B OYEpeNM MpU ToJaye 3asBICHUS U
JIOKYMEHTOB, HEOOXOJIMMBIX JJISI TIPEIOCTABICHUS yCIYTH, WA TOJYYCHUU pe3yiabTaTa
MPEIOCTABJIEHUS YCIIYTH COCTABIAET 15 MUHYT.

Cpok perucTpanuu 3anpoca 3asiBUTeJIs 0 NPeI0CTABJIEHUH YCIYTH
25. Perucrtpamusi 3asBIE€HUS O TPEAOCTABICHUH YCIYTH OCYIIECTBISCTCS
aBTOMAaTUYECKU B JeHb oOparnieHus 3asaButens Ha [lopran. [lpu nonaue 3asBneHus yepes
[Topran BpemeHeM noAauyu 3asBIICHUS SIBISETCS BPEMS PETMCTpAllMM 3asBIICHUS Ha
[Toprame.
PerucTpanusa 3asBieHus O NpeAOCTaBICHUM YCIyru, nomaHHoro uepes I[loprai,
ocymecTigeTcss Opranu3zanuend B )KypHajae PEerucTpaluu 3asBJICHUN COTJIACHO PEXUMY



pabotsl Opranuzaiuu B cpok He Oosnee 1 pabouero nHs. 3asBieHUE O MPEIOCTABICHUU
yCIyTH, TOCTYMHBILIEE MTOCTIe OKOHYaHUs pabodero qus OpraHuzanuu 1100 B Hepadbounii
JIeHb, peructpupyetcs B OpraHu3aiiu B IEPBbIA padouuil 1CHb.

3asiBUTENIEM, UMEIOIIMM JIeTel OJTHOTO TOJIa POXKACHUS WIIA 3a4UCISIEMbIX B OJHMH
roJ B OgHy 00Opa3oBaTeNbHYI0 OpPTaHM3aIHI0, OGOPMIISIOTCS 3asBICHHS HAa KaKJOTO
pebeHKa.

26. 3asiBIeHNE O MPEIOCTaBICHUE YCIYTH IPU OYHOM oOpaiieHun B OpraHu3aiuio
peructpupyercs OpraHuzanueil B )KypHAJIE PETUCTPAIMH 3asBICHHA B COOTBETCTBUU C
pexuMoM paboTel OpraHu3arum.

TpeGoBanusi kK MOMeeHUSIM, B KOTOPBIX NMPEA0CTABJSIETCS YCJayra

27. TlomereHns, B KOTOPBIX MPEIOCTABISAETCS yCIIyTa, JTIOJDKHBI COOTBETCTBOBATH
CJIeIYIOUIUM TPeOOBaHUSM.

[TomemnieHwusI, B KOTOPBIX OCYIIECTBISICTCS IIPUEM 3asiBUTEIICH, JTOJDKHBI HAXOIUTHCS
B 30HE TEMICXOHON JOCTYITHOCTH K OCHOBHBIM TPAaHCIIOPTHBIM MaruCTPasM.

28. TlomemnieHust 11 IpueMa 3asiBUTEIICH JOJKHBI OBITh 000PY0BaHbI TAOTMYKAMHU
C YyKazaHWeM HoMmepa KaOuHeTa, QaMWiIMM, HWMEHH, OTYeCTBa W JIOJDKHOCTH
YIIOJTHOMOYEHHOTO JIMIIA, OCYIIECTBISIOIIETO MPEOCTABIICHUE YCIIYTH, peXuMa pabOoThl.

29. Jlng oXMIaHWS 3aABUTEISIMU TIpHEMa, 3allOJIHCHHUS HEOOXOAUMBIX JUIs
NOJIYYCHUS YCIIYTH JIOKYMEHTOB, JTOJDKHBI MMEThCS MECTa, 00OPYITOBAaHHBIC CTYJIbSIMH,
CTOJIaMH (CTOMKAMH).

30. MecTta npenocTaBiIeHHs YCIYTH TOKHBI OBITh:

— 000OpYyI0BaHBI CPEACTBAMHU IMOXKAPOTYIISHHUS M OIMOBEIICHUS] O BOZHHMKHOBEHUU
Ype3BBIYaiHON CUTYallUH, CPEJICTBAMHU OKa3aHUs MEPBOM METUITMHCKOM ITOMOIIH,

— o0ecreueHbl JOCTYITHBIMH MECTaMH OOIIECTBEHHOTO MOJIb30BaHUs (TyasleThl) U
XpaHECHUS BEPXHEN OJICK bl 3aAIBUTEIICH

— oOecrieyeHbl WH()OPMAIMOHHBIMA CTEHIAMHU C oOpa3laMu 3aIloJTHCHUS
JIOKYMEHTOB, OJJaHKaMU JIOKYMEHTOB M IIepeYyHEeM JIOKYMEHTOB W (Wjau) mH(opMamuw,
HEOOXOAUMBIX JIJIS PEIOCTABICHUS YCIYTH.

31. TpebGoBaHus K YCIOBHUSM JOCTYIMTHOCTH IPH MPEIOCTABICHUH YCIYTH IS
WHBAJINAOB 00€CIEUnBAIOTCI B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoi
deneparuy 1 3aKOHOAATEIBCTBOM OpeHOYPreKoit 001acTH, B TOM YHUCIIE:

— yCIOBHUA ISl OCCIPEISITCTBEHHOTO JOCTyna (BX0A 00OpyAyeTcs CHeIaaIbHbIM
MIaHTyCOM, TIEPEIBIKCHHUE 10 IMOMEIICHHIO JTOJHKHO 00eceunBaTh OCCIPENSITCTBEHHOS
MepEMEIIICHIE U PA3BOPOT CIICIHAIBHBIX CPEJICTB JUIS TIEPEIBIKCHUS (KPECEI-KOJSCOK),
000pyIYIOTCS MecTa OOIIECTBEHHOTO MOJb30BaHUs ) K CPEJICTBAM CBSI3U U MH(OpMAIHHY;

— CONPOBOXKJICHNE HHBAIUIOB, MMEIOIINX CTOMKUE PACCTPOMCTBA (DYHKITUN 3PCHUS
1 CaMOCTOSITEILHOTO MEPEIBIKCHUS, 1 OKa3aHWE UM TTOMOIIIH;

— HQIeKAIEee pa3MEIICHHE OO0OpyJAOoBaHUSI W HOCHTENIECH HH(pOpMaIuH,
HEOOXOIUMBIX Il oOecredeHus OeCpermsITCTBEHHOTO JOCTyIla MHBAIUIOB K YCIYTe C
Y4€TOM OTPaHUYCHUN UX KU3HEACATEILHOCTH;

— JOMYyCK COOaKH-TIPOBOJAHUKA NMPH HAIMYHHM JIOKYMEHTA, TOJTBEPKIAIOIICTO €¢
CIIeMaIbHOE 00yYCHHE U BBIJaBaEMOro 110 (hopMe U B TOPSJIKE, KOTOPHIC ONPEASISIOTCS
dbenepaabHBIM OPraHOM HCITOJTHUTEIBHOM BJIACTH, OCYIICCTBISIONIMM (YHKIIUHA 10
BBIPA0OTKE W pealM3alldd TOCYJAapCTBEHHOW IOJUTUKH W HOPMATHBHO-IIPABOBOMY



pETYJINPOBAaHHUIO B c(hepe cOLManbHOM 3alUThl HACEIECHMS,
— OKa3aHue CHeUaINCTaMM, IPEAOCTABISAIOIIUMH YCIYTy, TOMOUIYM UHBAJIUAAM B
MPEO0I0JIEHUH 0ApbePOB, MEMIAOIINX IMOTYYEHUIO MU YCIIYT HapaBHE C IPYTUMU JIMLIAMU;
— B CJIy4ae, €ClIM UMEETCs] BOBMOKHOCTh OPraHU3alluu CTOSTHKH (ITapKOBKH) BO3JI€
31aHus (CTpOEHMs), HAa CTOsSIHKE (IapKOBKE) JOJDKHBI OBITh MPEAYCMOTPEHBI MECTa IS
MAapKOBKH  CIEUMAJIbHBIX TPAHCIOPTHBIX CPEACTB HHBAJIMIOB. 3a MOJIb30BaHUE
MapKOBOYHBIM MECTOM ILIaTa HE B3UMAETCH.

IMoka3aTeau TOCTYMHOCTH ¥ Ka4eCTBa YCJIYTH

32. OmeHka JIOCTYMHOCTH U KadecTBa TMPEAOCTABICHHUS YCIYTH JIOJKHA
OCYIIECTBIIATHLCS IO CIACAYIOIINM TTOKa3aTeIIsIM

- HaJW4HWe TIOJHOW W TOHATHOM WH(POPMAIMK O TOPSJKE, CPOKax M XOJe
NPEIOCTABJICHUS YCIYTH B HHPOPMAIMOHHO-TEICKOMMYHUKAITMOHHBIX CETAX OOIIEro
N0JIb30BaHMS (B TOM 4YHCIE B ceTH «THTEpHET»), CpecTBaX MacCoBOW MH(OPMAITUH;

- BO3MOYKHOCTB BbIOOpa 3asBUTENIeM (POPM MPETOCTaBICHUS YCIYTH, B TOM YHUCIIE C
ucnojib3oBanremM Iloprana;

- JIOCTYNHOCTH OOpallleHus 3a TPEJOCTABICHHEM YCIyTH, B TOM 4YHCIE IS
WHBAJIUJIOB M IPYTUX MaJIOMOOUIBHBIX TPYIIT HACEICHUS;

- CBOEBPEMEHHOCTh MPEIOCTABIICHHS YCIYTH B COOTBETCTBHM CO CTaHIApTOM €¢
NPEIOCTaBJICHUS, YCTAHOBJICHHBIM HACTOSIIUM AJMUHUCTPATHBHBIM PErIaAMCHTOM

- OTCYTCTBHE OOOCHOBAHHBIX >KaJl0O CO CTOPOHBI 3asBUTENEH MO pe3ylbTaTaM
IPEIOCTaBICHUS YCIYTH;

- BO3MOKHOCTH MOJIy4eHUs] HH(OPMAIUU O XOJ/€ MPEJOCTABICHUS yCIyTHU, B TOM
qiuclie ¢ ucrosb3oBanueM [loprana;

- MUHUMAJIBHO BO3MOXHO€ KOJUYECTBO B3aUMOJCHCTBUN  3asBUTEN C
pabotHukamu OpraHu3aiuy Npy MPEeI0CTABICHUN YCIYTH U UX TMPOAOIIKUTEIBHOCTb.

33. KomuuectBo  B3aMMOACHCTBUM  3asfABUTENSA C  YIOJHOMOYCHHBIMH
JTOJDKHOCTHBIMU ~ JIMIIAMU  TIPU  TPEJOCTaBIEHUM YCIyru - 2, uX oOuas
IPOJIOJKUTENBHOCTD - 30 MUHYT:

IpY JIMYHOM OOpAIlEeHUH 3aBUTENS C 3asBIICHUEM O MPUEME;

Ipu JUYHOM TIOJNNHUCAHUU 3asgBUTEIEM JOoroBopa 00 o0Opa3oBaHUU IO
o0pa3oBaTeIbHBIM MPOTPaAMMaM JOIIKOILHOTO 00pa30BaHuUs.

HNubie TpedoBaHMS K NPEIOCTABJICHHUIO YCJIYTH, B TOM YHCJIe YYUTHIBAKOIIHNE
0CO0EHHOCTH NMPEJOCTABJIEHNUS YCJIYT B MHOTO(QYHKIIHOHAJIbHBIX IEHTPAaX U
0COOCHHOCTH MPeI0CTABJICHUS YCJIYT B 3JIEKTPOHHOH popme

34. Ycayru, KOTOpbIE SIBISIOTCS HEOOXOIWMBIMH W 0O0S3aTENbHBIMHU IS
MpeAoCTaBiIeHUsl Y CIIyTH, OTCYTCTBYIOT.

35. [IlpemoctaBieHwe yCIyrd TIO OKCTEPPUTOPHUATBLHOMY TPHUHIMIY HE
OCYIIIECTBIISIETCSL.

36. Ilpu dopmupoBaHWM 3asBICHUS B DJICKTPOHHOU (opMe Tocie 3amoTHEHUS
3asBUTENIEM KaXXJOTO W3 TOJIEM SJIEKTPOHHOM (OpPMBI 3asiBICHUSI OCYIIECTBISAETCS
dbopmaTHO-TOrMUecKasi nposepka. l[Ipu BBISIBIEHUHM HEKOPPEKTHO 3alOJIHEHHOTO MOJIS
ANEKTPOHHON (OPMBI 3asBIICHUS 3asIBUTENIb YBEJIOMIISIETCS O XapaKTepe BbIABICHHOMN
OMMOKKM U TOPAJIKE €€ YCTpaHEHUs IOCPEICTBOM HWH(OPMAIIMOHHOTO COOOIIECHHS



HEIMOCPEICTBEHHO B AJIEKTPOHHON (popMe 3asiBICHUS.

[Ipu popmupoBanum 3asBnenus Ha [loprane 3asBurento obecreunBaeTCs:

- BO3BMOXHOCTbh COXPAaHEHHUS paHee BBEACHHBIX B DJIEKTPOHHYIO (OpMY 3asiBICHUS
3HAYEHUH B JTI000M MOMEHT IO KEJIAHUIO MTOJIH30BATEINSI, B TOM YUCIIE€ TPU BOSHUKHOBEHUU
OlIMOOK BBOJA M BO3BpaTe AJid MOBTOPHOTO BBOAA 3HAYEHUN B JJIEKTPOHHYIO (QopMy
3asIBJICHMUS;

- BO3MOXHOCTb aBTOMAaTHYECKOI'O 3alOJHEHUS TOJed HSJIEKTPOHHOU (HOpMBI
3asBJICHUS HA OCHOBAHUU JaHHBIX, pa3MelleHHbIX B Tpoduie 3asButens B ECUA;

- BO3MOXKHOCTb BEPHYTHCS Ha JIFOOOH M3 ATANOB 3alOJHEHMS AIEKTPOHHON (HOpMBI
3asiBIeHUs 0€3 MOTepu paHee BBEJECHHON MHPOpMaLINH;

- BOBMOKHOCTb JIOCTYTa 3asiBuTeNs Ha [lopTan k 3asBieHUSIM, paHee MOJaHHbIM UM
Ha [lopTazne.

CdopmupoBannoe Ha [loprane 3asBinenue Hanpasisiercs B PUC JIJ10 mocpeactsom
CMD3B.

[Tocne nocrymienust B PUC JIJ1O 351ekTpoHHOE 3a9BIE€HUE CTAHOBUTCS JOCTYITHBIM
UL TOJKHOCTHOTO Jinna OpraHu3anuu, OTBETCTBEHHOIO 3a MPHUEM U PETHCTPAIUIO
3asiBJICHUS (Jlajiee — OTBETCTBEHHOE JOHKHOCTHOE JIUIIO).

37. Tlpm mopaye 3asiBIeHUsi mocpeicTBOM IlopTasia 3JIEKTPOHHBIE JOKYMEHTHI
NPEJICTABISAIOTCS B cieaAyomux ¢popmarax (Mpy HAIUYUU TEXHUUYECKOM BO3MOXKHOCTH):
pdf, jpg, jpeg u sig.

Jlomyckaetrcs (QopMUpOBaHUE HIIEKTPOHHOTO JOKYMEHTa IyTeM CKaHHUPOBAaHUSA
HEMOCPEJICTBEHHO C OpPUTHHAJIA JTOKYMEHTa (MCIOJIb30BaHUE KOMUN HE JOIMYCKaeTcs),
KOTOPOE€ OCYIIECTBISIETCS C COXPAaHEHHEM OpHEHTAllMM OpUIMHala JOKYMEHTa B
paspemenun 300-500 dpi (macrrab 1:1) ¢ HCIoab30BaHUEM CIIEAYIOIIUX PEKHUMOB:

a) «4epHOo-0enblit» (IpU OTCYTCTBUHU B AOKYMEHTE rpadUyecKUX M300paKeHUM U
(WM) IIBETHOTO TEKCTA);

6) «OTTEHKH ceporo» (IpH HAJIMYMK B JOKYMEHTE TpadUuecKuX H300paKeHHIH,
OTJIMYHBIX OT IIBETHOTO I'PauIECKOro N300paKeHUs ),

B) «UBETHOW» WU «PEXKUM IOJHOW IBETONEpenaun» (MpU HATUYUHU B TOKYMEHTE
IIBETHBIX TpapuiIeCKUX N300paKeHNH JTNOO IBETHOT'O TEKCTA);

r) C COXpaHEHHEM BCEX AaYTEHTHYHBIX IPU3HAKOB MOMJIMHHOCTH, a HMEHHO:
rpadudeckoii MOAMUCH JIUIIA, IeYaTH, YTIIOBOTO IITaMIa OJIaHKa;

1) KOMWYEeCTBO (alIOB JIOJDKHO COOTBETCTBOBATh KOJHMYECTBY JOKYMEHTOB,
KQKJIBI U3 KOTOPBIX COACPIKUT TEKCTOBYIO U (Win) Tpaduueckyro nHPOpMaIuio.

DNEeKTPOHHBIE JOKYMEHTHI JOJIKHBI 00ECTICUNBATh:

BO3MOKHOCTh UICHTU(UIIMPOBATH JOKYMEHT U KOJIMYECTBO JTUCTOB B IOKYMEHTE;

BO3MOXHOCTh MOHUCKA MO TEKCTOBOMY COAEPKAHUIO JIOKYMEHTa U BO3MOXHOCTb
KOMMPOBAHUS TEKCTa (32 MCKIIOUYEHUEM CIIy4aeB, KOrJa TEKCT SIBISETCA YacThIO
rpaduyeckoro M300pakeHus); COJEP)KaTh OIJIaBJICHHE, COOTBETCTBYIOIIEE CMBICIY U
COJIEP>KaHUIO JOKYMEHTA;

JUISl JOKYMEHTOB, COJIEpKalllMX CTPYKTYpUPOBAaHHbBIE 110 YAaCTsIM, TJIaBaM, pa3aeiaam
(monpasnenam) AaHHBIE U 3aKJIAJIKU, 00ECIIEUMBAIOLIME EPEXObI IO OTJIABICHUIO U (KN )
K COJIepKalIuMCs B TEKCTE€ PUCYHKAM U TaOJIHIaMm.



I11. CocTaB, nociien0BaTe IbHOCTH U CPOKH BHINOJTHEHUS AIMUHUCTPATHBHBIX
npoueayp

IlepeyeHb BApMAHTOB MPeAOCTABIECHHS TOCYAAPCTBEHHOM YCJIYIH, BKIKOYAIONIUIA B
TOM YHCJI€ BAPHAHTHI MPEI0CTABJIEHNS TOCY1aAPCTBEHHOM YCIYTrH, HE00X0IUMBbIH
JJ1s1 HICIIPABJIEHUSI TONMYIIEHHBIX ONMEYATOK M OIIHOOK B BHITAHHBIX B pe3yJibTaTe

Mpea0CTABJEHHUS TOCYIAaPCTBEHHOI YCJIYTH TOKYMEHTAaX U CO3JaHHBIX PeecTPOBBIX

3anucsX, 1J1s1 BbIIa4u Ay0JMKaTa JOKyMEHTA, BBIIAHHOTO 10 pe3yJbTaTaM
NMPea0CTABJICHUS IOCYAAPCTBEHHOU YCJIYTH, B TOM YHCJIe HCYEePNbIBAI LU
nepevyeHb OCHOBAHMIA VISl 0TKA3a B BbIIave TAKOIr0 Ay0JMKATa, a TaK:Ke MOPAI0K
OCTaBJICHH S 3aMPOCA 3asIBUTEJIS 0 PeJ0CTABJIECHNH IOCy1apCTBEHHOM ycayru 0e3
paccMOTpeHust

38. IlpenocraBieHue ycIyrd BKIOYAeT B c€O0sl BBIMOJHEHUE CICAYIONIUX
aJIMUHUCTPATUBHBIX MPOIEAYD:

- IPUEM 3asIBJICHUS U JIOKYMEHTOB, HEOOXOUMBIX JIJISl MPEOCTABIICHUS YCIyTH, U
UX PETHCTPAIIUS;

- pacCMOTpCHHUE 3asBJICHUSA U JIOKYMEHTOB, HCOOXOIUMBIX JUIS TPEIOCTaBICHUS
YCIyTH, W TPUHATHC PCEIICHUS O TNPEJOCTaBICHUH YCIAyru JHMOO 00 OTKase B ee
NPEI0CTaBICHUY;

- oopmIIeHHE pe3yJibTaTa MPEeA0CTaBICHUS YCIYTH;

- BbIJIaua (HaIpaBjIeHUE) pe3yiabTaTa MpelOCTaBICHHS YCIYTH 3asBUTEITIO.

39. HcnpapneHnue NOMYIIEHHBIX OMEYAaTOK U OMIMOOK B BBIIAHHBIX B PE3yJIbTaTe
NPEIOCTaBICHUS YCIYTH JTOKYMEHTaX OCYIIECTBIAETCS MyTeM JHMYHOTO OOpalleHus
3asgBuTenst B Opranumzanuio. PabotHuk OpraHuzanuud B J€Hb OOpallleHUs 3asBUTENS
BHOCHUT U3MEHEHHUS U BBIJAET UCIIPABJICHHBIN PE3yJbTAT YCIYTH 3aBUTEIIO.

40. Ilpm mnpemocTaBICHUU TOCYAAPCTBEHHOW (MYHUIIMIIAJIBHOW) YCIYTH B
AIIEKTPOHHOM (hopMe 3asIBUTEIIO 00ECIICUNBAIOTCS :

nojiyueHue uWHGOpPMAIMM O TIOPSAAKE W CpPOKax TMPEJOCTaBICHUS YCIyTH B
AIEKTPOHHOU opme;

dbopmupoBaHue 3asABICHUS B AIEKTPOHHOHN (hopme;

MOJIYYCHHE CBEICHHUI O XOJI€ PACCMOTPEHUS 3asIBICHHS B DJIEKTPOHHOU opme;

OCYIICCTBIICHHE  OIEHKH  KadecTBa  MPEJOCTABICHUS  TOCYAapCTBEHHOU
(MyHUIIUTIATIEHOM ) YCIIYTH;

nocyneoHoe (BHecymeOHoe) oOkalloBaHHME peIIeHUN W JeUcTBU (Oe3aerCcTBHA)
YrnonHoOMOYeHHOTO opraHa JnuOo jeiicTBus (Oe3aeiicTBUE) MODKHOCTHBIX — JIWIL
YTOTHOMOYEHHOTO OpraHa, MPEJOCTABIAIONIETO TOCYAAPCTBEHHYIO (MYHUIIMITAIIBHYIO)
yCIIyry, MO0 TocyJapCTBEHHOTO (MYHUIIUMAIIBHOTO) CIIYKAILIETO.

Onucanue aIMMHUCTPATUBHOM NPoLeyPbl NPOPUINMPOBAHUSA 3aABUTES

41. [TlpodunmpoBanue 3asgBUTENss He TpeOyercs. BapwanTel W TOPSAIOK
MPEAOCTABICHUSI YCIYTU OTNIENbHBIM KaTErOpUsiM 3asiBUTENIeH, O0BEMHEHHBIX OOIIMMU
MPU3HAKAMH, OTCYTCTBYIOT B CBSI3U C OTCYTCTBUEM TAaKUX KATETOPUM 3asIBUTENICH.



Onucanue aIMMHUCTPATHBHBIX POLEAYP NMPeI0CTABICHUA
roCyIapCTBEHHOM yCIyIH

IIpuem 3asiBJIeHHS ¥ IOKYMEHTOB, X perucTpanus

42. OcHoBaHMeM [IJs Hayaja aJMHHHCTPATUBHOM NPOUEAYpPHl SBISETCS
MOCTYIUUICHUE JIOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a MPUEM JIOKYMEHTOB, 3asBIICHHUS
U JOKYMEHTOB, IIPEAYCMOTPEHHBIX MYHKTOM 16 AJMUHUCTPAaTUBHOIO PErIaMeHTa.

43. JI0oJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIECTBIISET
IPOBEPKY Ha HAJIMYUE OCHOBAHUH /ISl 0TKa3a B IPUEME IOKYMEHTOB, YKa3aHHBIX B ITYHKTE
18 AIMHHHCTPATUBHOIO perjaMeHTa.

[Ipu Hamu4MK OAHOTO U3 OCHOBAHMM ISl OTKA3a B IpHEMe JOKYMEHTOB, YKa3aHHbBIX
B MyHKTe 18 AJIMUHHUCTPATUBHOIO PErjaMeHTa, JIOKYMEHThI JOJIKHbI OBbITH BO3BpAIICHbBI
3asIBUTEIIO.

Ecnu HenmoctaTky, MpensTCTBYIOUIME MPUEMY 3asBICHUS U JIOKYMEHTOB,
JOIYCTUMO YCTPAHUTh B XOJ€ JUYHOIO OOpaIIeHHs 3asBUTENS, OHH YCTPAHSIOTCS
HE3aMeIJTUTENBHO.

44. B cnyyae OTCYTCTBUS OCHOBAaHMH /Jisi OTKa3a B IMpUEME JOKYMEHTOB,
OTBETCTBEHHOE JIOJHDKHOCTHOE JIMIIO JIENIAeT PETUCTPAIMOHHYIO 3allUCh O J1aTe€ U BPEMEHU
PUHSITHS 3asIBJICHUS.

[Tocne peructpaiuu 3asiBICHUs, TOCTYNHUBIIETO B 00pa30BaTEIbHYIO OpraHU3AINIO
MOCPEJICTBOM JIMYHOTO OOpaIieHus, 3asBUTENIO BBIJAETCS pACHUCKa B TMOJTYyYEHUU
JOKYMEHTOB, cojepxkaias uHopMmaiuio 00 HHAMBUAYATLHOM PETUCTPAIMOHHOM
HOMEpe 3asBiIeHUS O TMpueMe B 00pa3oBaTENbHYIO OpraHU3alUio, TMEepedHe
NpEe/ICTaBIEHHBIX JOKYMEHTOB. Pacrucka 3aBepsieTcsi MOIMUCHIO JOHKHOCTHOTO JIMIIA
oOpa3oBaTeIbHOM OpraHu3aliy, OTBETCTBEHHOTO 3a MPUEM TOKYMEHTOB, M TIE€YAThIO
o0Opa3oBaTeIbHON OpraHU3aIuu.

3asBienus, moctynuBmine uepe3 llopran, Takke MOJIEKAT PEruUCTpalliid B
KypHaJe peecTpa perucTpanuu 3assiaeHuil Opranu3aiuu.

[Tonyuenue uHpOpMaAIUM O XOJE€ PACCMOTPEHHUS 3asIBICHUS, MOJAAHHOIO dYepes
[TopTan, u o pe3ynbTaTe NPeJOCTABICHHS YCIyTU MPOU3BOAUTCS B JIMUYHOM KaOMHETE Ha
[loprane, npu yclioBUM aBTOPU3ALINH.

3asiBUTENIb UIMEET BO3MOKHOCTh OTCJIEKHBATh CTATYC IEKTPOHHOTO 3asBJICHHUS, a
TaKke MH(POpMaLMIO O JabHEHIINX NeUCTBUAX B INYHOM KaOUHETE B JII000E BpeMsl.

45. BpeMs BBINIOJIHEHUS aJMHHUCTPATUBHON Mpoleaypsl coctaBisier 1 (oauH)
pabounii 1eHb C MOMEHTA MOCTYIUICHHUS 3asBICHUS B 00pa30BaTeIbHYI0 OPraHU3alHUIoO.

46. Pe3ynpTaTOM BBIMOTHEHUS AJMUHUCTPATHBHOW TPOIEAYPHI  SBISCTCS
pPETHCTpAIMOHHAS 3aliCh O JaT€ W BPEMEHM MPUHATHS 3asBJICHUS JUOO TMPUHATHE U
HaNpaBJiCHUE 3asBUTEINIO PEIICHUs 00 0TKa3e B MPHEME JOKYMEHTOB.

PaccMoTpeHue 10KyMEHTOB, NIPeICTABJIEHHBIX 3asiBUTE/IEM, IPUHATHE PEeLIEHUS 0
npeaoCTABJIEHUM YCJIYTH
47. OcHoBaHueM s Hayaja aJIMUHHCTPATHBHON TMPONLEAYpPHl  SBIISICTCA
perucTpanus 3asiBJICHUS U MaKeTa JTOKYMEHTOB 3asiBUTEJIS, MPEAYCMOTPEHHBIX MTyHKTOM



16 AAMUHUCTPATUBHOTO pPErJIaMeHTa.

48. Tlpu OTCYTCTBUU OCHOBAHHM /IS OTKa3a B MPEAOCTABICHUN YCIYTH, YKa3aHHBIX
B nyHKTe 21 AJIMHUHHUCTPAaTUBHOIO pErjlaMeHTa, PYKOBOJAUTENEM OO0pa30BaTEIbHOU
OpraHu3aluu ¢ poauTeaeM (3aKOHHBIM MPEICTaBUTEIEM) peOeHKa 3aKII0YaeTCs JOTOBOP
00 00pa3zoBaHKM MO 0OPa30BaTEIbHBIM MPOrPAMMaM JIOITKOJILHOTO 00pa30BaHUs.

B cinydae mnpuHATHS pemieHWs] O TMPEAOCTaBICHUHM YCIAYTH IO 3asBJICHHUIO,
nonanHomy uepe3 llopran, mpucBamBaeTcsi cTraTyc WHGOPMUPOBAHUS 3asgBUTEIS O
pe3ynbTaTax paccMOTpeHus 3asBieHusi — «OXumaHue 3akKIIOYeHHs] JIOTOBOpa» C
yKa3aHUEM TOopsAKa ACHCTBHUMA, HEOOXOUMBIX BBHIMOTHUTH 3aSBUTENIO IS 3aKIIOUCHUS
noroBopa 00 oOpa3oBaHMM 1O O00pa3oBaTelbHBIM IpPOrpaMMaM  JIOIIKOJIBHOTO
00pa30BaHMs, MECTE M CPOKAX €T0 MO ITUCAHHUS .

49. Bpems BBINIOJIHEHHSI a]MUHUCTPATUBHOM MpOLIEypbl COCTaBisieT He Oosee 3
(Tpex) AHEl ¢ AaThl peruCTpaIiH 3asIBICHUA.

50. Pe3ynbpTaToM BBHIIOTHEHUS aIMUHUCTPATUBHOM TIPOIIEAYPHI SBIISCTCS MPUHSATHE
pEIIeHUs O MPETOCTABICHUHU YCIYTH.

Boigaua 3asBUTeNI0 pe3y/ibTaTa NPEAOCTABIEHUS YCJIYTH

51. OcHoBanweM Juisi HavajJia aJIMHHUCTPATUBHOW TMPOIEAYPHI  SIBISCTCS
NOJIMKMCAaHNe PYKOBOAUTENIEM 00pa30oBaTeIbHON OpraHu3aluu J0roBopa 00 00pa3oBaHUU
1o 00pa3oBaTebHBIM TPOrpaMMamM JOLUIKOIBHOIO0 00pa30BaHuUs.

PykoBoauTens oOpa3oBaTeIbHOM OpraHU3AIMK U3/1a€T PACIIOPSAUTEIBHBIN aKT O
3aunciaeHuy B OpraHuzanuio B TEUEHHE TpeX pabouux JHEH Mocje 3aKIIoYeHUs C
3asIBUTENIEM JIOTOBOpPA 00 00pa30BaHUM 10 0OPA30BATENIBLHBIM IPOrPaMMaM JIOIIKOJIBHOTO
oOpazoBanusa. OOMH 3K3eMIUIAp JOroBopa 00 00pa3oBaHMM IO O00pa30BaATEIbHBIM
IporpaMMmam JOUIKOJIBHOTO 00pa30BaHUs BBIAACTCS 3asIBUTEIIO.

PacriopsiiuTenbHBIT aKT O 3aYMCICHUH B OO0pa30BaTENbHYIO OpPraHU3aIHfIo0 B
TPEXJTHEBHBI CPOK TMOCJE W3JAaHHMS pa3MemaeTcss Ha WHOOPMAIMOHHOM CTEHJIE
o0Opa3oBaTeIbHON OpraHU3aIUu.

[lo 3asBnenuto, moganHomy yepe3 [lopran, mocne uU3maHMs PACTIOPSAUTEIHHOTO
aKkTa O 3a4uCICHUH B 00pa30BaTENbHYIO OpraHU3alli0, TPUCBAUBAECTCS CTaTyC
UHOOPMUPOBAHUS 3aIBUTENSA O PE3yIbTaTaX PacCMOTPECHHS 3asiBICHUS — «3a4UCICH» C
yKa3aHUEM Ha3BaHUS M aJpeca pacIoJIOXKEHUs O0O0pa3oBaTEIbHONW OpraHU3aluu,
PEKBHU3UTOB PACTIOPSAUTEIHHOTO aKTa O 3aUYMCICHUN B 00pa30BaTEIbHYIO OPTraHU3AIIHIO.

[lo 3asBieHUIO, MOJAHHOMY TPH JUYHOM oOparieHuu, paboTHuk OpraHu3aruu
YBEJIOMJIEHHE O pEe3yJIbTaTe MPEIOCTABICHUS YCIYTH BbLAACT (HAIpPABJISET) 3asBUTEIIO
crocoOOM, YKa3aHHBIM B 3asIBIICHUU O IPUEME.

52. Bpems BBITIOTHEHHS aIMUHACTPATUBHOM MPOTIEAYPHI 3 THS C JATHI TTOATTUCAHUS
PYKOBOJIUTEIEM O0O0pa30BaTE€IbHOM OpraHu3alu J0roBopa o0 00pa3oBaHUM MO
o0pa3oBaTeIbHBIM MPOTPAMMaM JIOIIKOJIEHOTO 00pa30BaHMUS.

53. Pe3ynbTaToM BBHITIOJHEHUS aJMUHUCTPATHBHOM MPOIIETYPHI SBJISETCS M3/IaHUC
pacropsiAuTENBLHOTO akTa o 3auncieHuu [lonyuyarens B 00pa30BaTebHYI0 OpPTraHU3aIUIO.

PaccMoTpeHue 10KYMEHTOB, MPeACTABICHHbIX 3asiBUTEJIeM, IPUHATHE PellieHus 00
0TKAa3e B MPeJ0CTABJIEHUH YCJIYI'H, BbI1a4a 3asiBUTEI0 MOTHBHPOBAHHOI0 0TKA3a
54. Ecnu ipu pacCMOTPEHUH 3asBIICHHS ¢ JOKYMEHTaMHU, YKa3aHHBIMH B IyHKTE 16



AJIMUHHUCTPATUBHOTO pETJIAMEHTA, BBIABISAIOTCA OOCTOATEIBCTBA, MPEMSITCTBYIOIIUE
NPEIOCTaBICHUIO yCIyTH, yKa3aHHbIE B MyHKTEe 21 AJIMHUHUCTPAaTHBHOTO pETrjaMeHTa,
pabotauk OpraHu3anuy, OTBETCTBEHHBI 3a TMPHEM JOKYMEHTOB, OCYIIECTBISET
IOJATOTOBKY YBEIOMJICHHMs 3asiBUTENI0 00 OTKa3e B MPEJOCTaBICHUH YCIYTH C
000CHOBaHMEM IPUYUH OTKa3a.

B ciaydyae oTkaza B mpenoCTaBiICHHWU YCIYrH IO 3asBICHHUIO, TOAAHHOMY uepes
[loptan, mnpucBamBaeTcsi cTaTyc HWHPOPMUPOBAHUS 3asABUTENS O pe3yJbTaTax
paccMoTpeHust 3asBieHus — «OTKa3aHO B TPEJOCTABICHUH YCIYTHU» C YKa3aHHUEM
MPUYUHBI 0TKA3a U MOPsIIKa JEHCTBHIA, KOTOPBIA HEOOXOAUMO BBHITIOTHUTH 3asIBUTEITIO AJIs
HOJTY4EHUS TOJI0KHUTEIBHOTO pe3ysbTaTa.

[lo 3asBNEHUIO, MOAAHHOMY TPU JMYHOM OOpamieHuu, paboTHUK OpraHu3aruu
yBeJOMJIeHHE 00 OTKa3e B MPEJOCTaBICHUU YCIYT'H BbLAAET (HANpPaBIIsSET) 3asSBUTEIIO
criocoOoM, YKa3aHHBIM B 3asBICHHH O TIpUEMeE.

55. BpeMmsi BBINONHEHWS aJIMHHUCTPATHBHON MPOLEAYpPhl COCTABISET B YACTH
HNPUHATHS pelicHus 00 OTKa3e B MPEIOCTABICHUHU yCIyru — He Oonee 3 (Tpex) paboumx
JHEW C AaThl PETUCTPAIINU 3asBIICHUS, B YaCTH HAIIPABIICHUS 3asSBUTEIIO YBEJIOMIICHHS O
MOTHBHPOBAHHOM OTKa3e B TMPEIOCTABICHUHM YCIYyTd — CICAYIOMUNA padouyuil JeHb C
MOMEHTA TPUHSATHUS PEIIeHUS 00 0TKa3e B MPEJOCTABICHUH YCIIYTH.

56. Pe3ynbTaToM BBITIOTHEHUS aIMUHUCTPATUBHOM TIPOIICTYPHI SBIISCTCS IIPUHSITHE
pemeHus 00 OTKa3e B MPEAOCTABICHUM YCIYTH W BbIada 3asSBUTEIIO YBEJOMIICHHUS O
MOTHUBUPOBAHHOM OTKa3€ B MPEJIOCTABICHUH YCIYTH.

IV. ®opmbI KOHTPOJIS 32 UCMIOJTHEHHEM AIMUHUCTPATUBHOIO PerJiaMeHTa

IHopsinok ocymecTBICHHS TEKYIIEr0 KOHTPOJISI 32 COOJII0OICHUEM M UCIIOJTHEHHEM
OTBETCTBEHHBIMH 0JKHOCTHBIMHY JIMIIAMH OPraHM3aLMH MOJI0KEeHUI perjaaMeHTa
U MHBIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJIMBAIOIINX TPeOOBAHUSA K
NPeA0CTABJICHHUIO YCJIYIH, a TAK:Ke IPUHATHEM HMH pelleHuil

57. Tekymuii KOHTPOJb 3a COONIOJIEHHMEM M WCIOJHCHHUEM pPabOTHHKAMHM
Opranuzanuu HacToOSIIEro AJIMUHUCTPATUBHOIO PErjIaMEHTa W HHBIX HOPMAaTHUBHBIX
MPABOBBIX AKTOB, YCTAHABIMBAIONIUX TPEOOBAHUSA K MPETOCTABICHHUIO YCIYTH, a TaKkKe
MIPUHATHS. UMHU PELICHUN OCYIIECTBISETCS B MOPSAJIKE, YCTAHOBICHHOM OPraHU3allMOHHO-
pacnopsauTeabHbIM akToM OpraHu3anuy, KOTOPbIM BKJIIOYAET MOPSAJIOK BBISBICHHUS U
YCTPAaHEHUsI HApYLIEHWM IMpaB 3asBUTEIICH, PACCMOTPEHUsS, NPUHATUS PELICHUA U
MOATOTOBKY OTBETOB Ha OOpaIlleHUsl 3asBUTEJICH, COIEpXKAIIMX KATOObI HA PEIICHHS,
nerctBus (0e3nelicTBre) pabOoTHUKOB OpraHuzaiuu.

58. TpeboBanmsIMU K TOPSAKY U HOpMaM TEKYIIETO KOHTPOJIS 3 MPEOCTABICHHEM
YCIIYTH SIBJISIOTCS

- HE3aBUCUMOCTb;

- TINATETbHOCTb.

HezaBucuMoCTh TEKYIIETO KOHTPOJISL 3aKII0UAETCS B TOM, YTO JOJIKHOCTHOE JIUIIO
Opranuzanuu, yrnoJHOMOYEHHOE Ha €ro OCYILECTBICHUE, HE HAXOAUTCS B CIYKEOHOM
3aBUCUMOCTH OT JOJKHOCTHOTO Jiniia OpraHu3aiuu, y4acTBYIOIIErO B MPEAOCTaBICHUN
yCIIYTH, B TOM 4YHCJI€ HE MMeeT OJIM3KOro poJICTBA WJIM CBOICTBA (pOAUTENH, CYNPYTH,
JeTu, OpaThsi, CECTPhI, a TAK:Ke OpaThsi, CECTPbI, POJUTENH, JAETH CYIPYroB U CYNPYTH



JeTel) C HUM.

JomxHocTHBIE nwma OpraHu3amnuy, OCYIISCTBIISIONINEG TEKYIIUA KOHTPOJb 3a
MPEIOCTABICHUEM YCIYTH, 0053aHbI MPUHUMATH MEPHI 10 MPEIOTBPANIECHUI0 KOH(DIUKTA
WHTEPECOB NP MPEAOCTABICHUN YCITYTH.

TaTenbHOCTh OCYIIECTBICHUS TEKYIIIETO KOHTPOJIS 3a MPEAOCTABICHUEM YCIyTH
COCTOHUT B MCIIOJTHCHUH YIIOJHOMOYCHHBIMH paboTHUKaMu OpraHu3aiiuu 00s3aHHOCTEH,
MIPETYCMOTPECHHBIX HACTOSIIUM TTOIPA3ICIIOM.

Cotpynauku OpraHuzanuii, y4acTBYIOIIMX B IMPEJOCTABICHUH YCIYTH, HECYT
MEPCOHAIHYIO OTBETCTBEHHOCTHh 3a COOJIOACHHE, IMOJHOTY M KadeCTBO HCIOTHEHUS
MIOJIOKCHHI HACTOSIIETO AJIMUHUCTPATHBHOTO PETIaMEHTA.

59. Tekymui KOHTPOJb COOJIOJICHUS] TIOCJIEIOBATEIbHOCTH JIEUCTBUN  TIO
NPEOCTABICHHUIO YCIYTH OCYIIECTBISIET PYKOBOANTENb OpraHn3aliny.

OpraHu3arys yCTaHaBIMBAET MEPUOIUIHOCTH OCYIIICCTBICHUS TEKYIIIETO KOHTPOJIS
M OTpeIeIsieT JOMKHOCTHOE JIUIIO, OCYIIECTRIISIONIEE TEKYIIUNA KOHTPOIb.

MeponpusiTiss 10 KOHTPOJIIO TMPEAOCTaBICHUS YCIYTH MPOBOIATCA B (Gopme
TPOBEPOK.

[TpoBepku MOTYT OBITh TJIAHOBBIMU W BHEILJIAHOBBIMH.

BHemiaHoOBbIC TIPOBEPKH TPOBOASATCS B Cllydae IOCTYIUICHHS —OOpaIicHHi
3asIBUTEIICH ¢ yKajo0aMy Ha HapyIICHUE UX MPaB U 3aKOHHBIX HHTEPECOB.

Iopsaaok 1 NepMOAMYHOCTDH OCYLIECTBJIEHUS MIAHOBBIX U BHEILIAHOBBIX POBEPOK
NMOJHOTHI M KaYeCcTBa MPeA0CTABJIECHNS YCJIYTH, B TOM YHCJIe NOPSiA0K U opMbl
KOHTPOJIsI 32 MOJHOTON M KA4eCTBOM INPeI0CTABJIEHHUS YCJIYTH

60. Tlopsgok W MEPUOIUYHOCTH OCYIECTBIEHHUS IUIAHOBBIX M BHEIUIAHOBBIX
OPOBEPOK MOJHOTHI M  KAadyecTBa IMPEIOCTAaBICHUS  YCIYyTd  YCTaHABIMBAETCS
OpraHMU3alMOHHO-PACHOPAIUTENbHBIM  akToM  OpraHu3alnud, OTBETCTBEHHOM  3a
IPEAOCTABICHUE YCIYTH.

61. IIpu BBIABICHHMM B XOJI¢ NMPOBEPOK HAPYIIEHWH MCIIOJHECHHS IOJIOKEHUM
3akoHoHarenbcTBa Poccuiickoin  depepanuu, BKIOYas IIOJOKEHUS  HACTOSIIETO
AJIMUHUCTPATHBHOTO PETJIAMEHTA, YCTAaHABIMBAIOIINX TPEOOBAHUS K MPEIOCTaBICHUIO
YCIyTH, B TOM YHCJE MO ajmobam Ha pemenus u (wim) AeiicTBus (Oe3meiicTBue)
pabotHukoB OpraHu3anuu, JOHKHOCTHRIX Jull OpraHu3aiuu, NPUHUMAIOTCS MEPHI 110
YCTPAHEHUIO TAKUX HAPYIICHUMN.

OTBeTCTBEHHOCTD T0JKHOCTHBIX JIMI 00pa30BaTeJIbHON OPraHu3aly 3a
peuieHud U AercTBus (0e3necTBHE), NPUHUMAaeMble (OCYylIeCTBJIsIEMbIe) MMH B
Xo0/1e Mpea0CTABJICHHUS YCIAYT |

62. PaborHukom OpraHu3anuy, OTBETCTBEHHBIM 3a TMPEJOCTABICHHUE YCIYTH, a
TaK)Ke€ 3a COOJIOJICHHE TMOpSJAKAa MPEJOCTABICHUSI YCIYTH, SIBISETCS PYKOBOJIUTEIb
Opranusanum, HEMOCPEICTBEHHO NPEAOCTABIISIIOIIAN YCIAYTY.

63. Ilo pe3ynbpraTam MPOBEACHHBIX MOHUTOPUHTA U MIPOBEPOK B CITydae BHISBICHUS
HEMPABOMEPHBIX pelleHui, neicTtBuit (0e3neiicTBusi) paboTHUKOB OpraHuzamuu,
OTBETCTBEHHBIX 3a MPEJOCTaBICHUE YCIYrd, (HAKTOB HAPYIICHHS MNpaB M 3aKOHHBIX
UHTEpPECOB 3asBUTENEH, paboTHuku OpraHu3allud HECYT OTBETCTBEHHOCTh B



COOTBETCTBUM C 3aKOHOIATENLCTBOM Poccuiickon denepauuv U 3aKOHOIATEIBLCTBOM
Openbyprckoii o61acTu.

TpeGoBanusi Kk nopsiaKy u GgopMamM KOHTPOJIA 32 NpeJ0CTABJIEeHHEM YCJIYTH, B TOM
YK CJIe CO CTOPOHBI IPAXKAAH, UX 00bEIMHEHN U OPraHU3anMni

64. I'paxxnane, ux oObEAMHEHUS U OPTaHU3ALUU JUIsl OCYUIECTBICHUS KOHTPOJIA 3a
IPEJOCTABICHUEM YCIYIM C LEJIbI0 COONIONEHUS MOpsAKAa €€ IPEJOCTABICHUS MUMEIOT
MpaBO HANpaBJISITh B MYHHUIIMNAIbHBIA OpraH ymnpaBiieHHs oOpa3oBaHHUEM KaJloObl Ha
HapyuieHue padboTHukamu OpraHu3aiiy NopsiKa IpeloCTaBICHUs YCIyTH, MOBIEKIIee
€€ HENpPEJOCTaBICHHE WM IPENOCTABICHUE C HAPYIIEHHEM CpPOKa, YCTAHOBJIEHHOTO
AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

I'paxxnane, ux oObEIUHEHUS M OpPraHU3ALUHU ISl OCYIIECTBIEHUS KOHTPOJIS 3a
NpEeIOCTaBICHUEM YCIYTd UMEIOT MPaBo HampaBisiTh B OpraHu3anuio WHIUBUIYaIbHbIE
U KOJUIEKTUBHBIE OOpallleHusi C MPEeAJIOKCHUSIMU IO COBEPIICHCTBOBAHUIO MOPSAKA
NPEIOCTaBICHUS YCIYTH, a TakXKe >KajlloObl M 3asBICHUS Ha AeicTBus (Oe3nericTBHe)
paboTtHruKoB OpraHu3aiy U MPUHSATHIE UMHU PEIICHUS], CBSI3aHHBIE C MPEJOCTABICHUEM
yCIIyTH.

65. Kontpob 3a npeocTaBiaeHUEM YCIYTH, B TOM YUCIIE CO CTOPOHBI TPaXKIaH U UX
oObeIMHEHUN, U  OpraHu3aluid, OCYIIECTBIACTCS  MOCPEICTBOM  OTKPBITOCTH
nestenbHOCTH  OpraHuzanuu  TpU  MPEOCTaBICHUU YCIYTd, TOJY4YeHHUS TOJHOM,
aKTyaJbHOW M JOCTOBEpPHON HHQOpPMALMM O NOPSAKE NPEIOCTABICHUS YCIYIM MU
BO3MOKHOCTH J1I0CYJI€OHOIO paccCMOTpPEHUs 0OpalleHuii (3kanob) B mpoiecce MoTydeHus

YCITYTH.

V. JocyneoHblii (BHECYAeOHBbIN) MOPSIOK 005KaJT0BAHUS PellleHUd U AeilcTBUil
(0e3neiicTBMS) OPraHU3aANMd, OCYIIECTBIASIOINX QYHKIUM 0 MPEeT0CTABIEHUIO
YCJIYT'H, 2 TAK/Ke UX JOJKHOCTHBIX JIHMII

Nudopmanus A5 3aMHTEpPeCcOBAHHBIX JIMI[ 00 X MpaBe Ha Jocyae0HOe
(BHecyaeOHOe) o0kaoBaHue AelicTBUIl (0e31eiicTBUA) U (WJIH) pellIeHNI,
NPUHATHIX (0CYLIECTBJIEHHBIX) B X0/1€ MPeI0CTABJIEHUSA YCIAYTH

66. 3asBUTEIH UMEET MPABO Ha T0CyieOHOE (BHECYIeOHOE) 00KaIoBaHUE EHCTBUN
(6e3meiicTBus) M (MITK) PEIICHUN, TPUHATHIX (OCYIIIECTBICHHBIX) B XOJI€ MTPEIOCTABICHUS
Ycnyru, Opranuzanueit, pabotHukamu Opranuzaiuu (manee - xxanoba)

67. CBeneHHs O COACP)KAHHMM Kajgo0 TOJJIEkKAT pa3sMElIeHUI0 B (eaepanbHOM
roCy/IapCTBEHHON MH(GOPMAIIMOHHON CHCTEME, 00ECTICUNBAIONICH MTPOIIecC J0CYyAeOHOTO
(BHECYZEOHOT0) 00XanoBaHUs PEUICHUN U AeicTBUN (0€31elCTBUS), COBEPILICHHBIX MPH
MPEJOCTABICHUN TOCYJAApPCTBEHHBIX W MYHULMNAIBHBIX YCIYT, B COOTBETCTBUHU C
tpeboBanusamu [lonoxkeHus o denepalbHON TOCYIapCTBEHHON WH(GOPMAIIMOHHON
cuctemMe, oOecrmeunBaroiel Tmpoiecc AocyaeOHOro (BHeCyneOHOro) o00KaaoBaHUS
pemieHnid u  jAeiicTtBuil  (0e3AEHCTBHS), COBEPIICHHBIX MpPH  NPEAOCTABICHUU
TOCYJApCTBEHHBIX M MYHUIUNAIBHBIX YCIYr, YTBEPKIECHHOIO IOCTAHOBICHHEM
[IpaButennctBa Poccuiickoit @enepanuu ot 20 HOosi6pst 2012 1. Ne 1198 «O denepanbHoit
rocyJapCTBEHHOW MH(POPMAIIMOHHON cucTeMe, 00eCeUnBalOIIe MPOLecC 10CyAeOHOro
(BHECYeOHOT0) 00XanoBaHUs PEUICHUN U aeicTBUi (0€31eliCTBUSA), COBEPIICHHBIX MTPU



MMpCAO0CTABJICHUU I'OCYAaAPCTBCHHBIX U MYHUIHUIIAJIBHBIX YCIIYI».

Opranbl rocy1apcTBeHHOM BJIACTH, OPraHbl MECTHOI'0 CAMOYIIPaBJICHUS,
OPraHU3alUy U YIIOJTHOMOYEHHbIE HA PACCMOTPEeHHeE KaJT00bI JTHIA, KOTOPbIM
MOKeT ObITh HANPABJICHA 7KaJ100a 3asiBUTEJISl B 10CY/1e0HOM (BHeCYy1eOHOM)
nopsiAke

68. Kanoba mnonmaerca B Opranuzanuio Ju00 B YIOJIHOMOYEHHBIH Opra,
apistomuiicss yupenurenem Opranuzanuu (MKY POO Capakramickoro paiiona).

XKanoObl Ha pemenus u JaedcTBus (OesneiicTtBue) aupextopa OpraHuzanuu
NOJIal0TCSI B MYHMIMNAJIbHBIA OpraH, OCYIIECTBIAIONIMI ympaBiieHue B cdepe
oOpa3zoBaHuUs.

XKanoObl Ha pemieHus W aeictBus (Oe3nelicTBrue) paOOTHHKA 00pa3oBaTEbHON
OpraHu3alyy MOAAITCSA PYKOBOJIUTENIO 3TOM OpraHu3aiuy.

69. Ilpuem xano0 B nmucbMeHHOU (popMe Ha OYMa)KHOM HOCHUTEJIE OCYIIECTBISAETCS
Opranuzanueii B MecTe, I/ie 3asBUTENb I0JlaBajl 3asBJICHUE HA TOJYYEHHUE YCIYTH,
HapylIeHUE TMOpsAKa KOTOpoil oOkamyercs, TMOO B MecTe, TJe 3asBUTENEM IMOJy4YeH
pE3yNbTaT YKa3aHHOM YCIIyTH.

[Ipuem xanod B muChbMEHHOUN (opMe Ha OYMa)kKHOM HOCHTEINIE OCYIIECTBIISIECTCS B
VY1oIHOMOYEHHOM OpraHe mo Mecty ero paboThl. Bpems mpuema xano0 HOIKHO
COBMAJATh CO BpeMeHEM pabOThl YKa3aHHOTO OpraHa Mo MecTy €ro padoThl.

70. XKanoba, nocrynusias B Opranu3aiuio, Y IOJTHOMOYEHHBIH OpraH MOAIEKUT
PETUCTPALIMU HE MO3HEE CIEAYIOLIET0 paboyero AHs CO AHS €€ NOCTYIICHUS.

XKanoba paccmarpuBaerca B TeueHue 15 (nmsaTHanuata) pabouux AHEW cO JIHA ee
peructpauuu (eciau 0ojee KOPOTKHE CPOKH PacCMOTPEHHS KaloObl HE YCTaHOBJIECHBI
Opranusaiueii).

B cnyuae o0xanoBanus otkaza Opranuzanuu, paboTHuka OpraHu3anuu B IpueMe
JOKYMEHTOB Y 3asiBUTEJIS JINOO B UCHPABICHUH JOMYLUICHHBIX OMEYaTOK U OLIMOOK WU B
cilyyae O0O’KaJOBaHUs 3asBUTENIEM HApYIICHHWs YCTAaHOBJIEHHOIO CpOKa TaKuX
UCITpaBJICHUM JKajmoba paccMaTpHUBAETCsS B TeUeHHE S5 (IATH) paboOuyuXx JHEW co JHS ee
perucTpanuu.

B caywae, ecnmum skamoba momaHa 3asBHUTENEM B YIIOJTHOMOYEHHBIH OpraH,
Opranu3zanuio, B KOMIIETEHIIMIO KOTOPOr0 HE BXOAMUT MPHUHATHE PELICHU IO kajole, B
TeueHue 3 (Tpex) pabounx JHEH CO JHS PEerUCTpaIliy TaKOH >KajloObl, OHA HAIIPABIISCTCS
B YIIOJTHOMOYEHHBII HA €€ PACCMOTPEHUE IOCY1apCTBEHHBIN I MyHUIIMIIAJIBHBIN OpraH,
0 4eM B NMUCbMEHHOHN (hopMe HHPOPMUPYETCS 3asIBUTED.

[Tpu 5TOM CpPOK pacCMOTPEHHUS KAIOObI UCUNCISIETCS CO IHS PETUCTPALIUU HKaJTOObI
B YIIOJJHOMOYEHHOM Ha €€ paCCMOTPEHHUE rOCYJapCTBEHHOM WJIM MyHHUIIMIIAIIBHOM OpPTaHe.

Cnoco0b1 HHpOPMUPOBaHUS 3asiBUTEICH 0 MOPSIAKE MOAA4YU M PACCMOTPEHUS
’KaJI00bI, B TOM 4YHcJIe ¢ ucnoab3osanuem Iloprasa
71. NndopmupoBaHue 3asBUTEICH O MOPSIKE MOJAYU M PACCMOTPEHHUS KAIOOBI
obOecrnieunBaeTCs MOCPEACTBOM pa3MelleHuss HHPopMaluu Ha THHOPMAIIMOHHBIX CTEHIAX
B MeCTaX MpEeAOCTaBICHUS YCIYrd, Ha oduuuaibHOM caiite Oprasuzanui,
YnomHoMoOueHHOTO opraHa, Ha [lopTane.



IlepeyeHb HOPpMATHUBHBIX IPABOBBIX AKTOB, PEryJIHPYIOIIUX NOPSIAOK 10Cy/1e0HOT0
(BHecy1e0OHOI0) 00:xa/10BaHMsI pellleHU U aeiicTBuM (0e31eiicTBHsI) OPraHu3auuii,
OCYLIEeCTBJISAIOMIUX (PDYHKIUH M0 NPEAOCTABJICHHIO YCJIYIH, a TAKKEe UX
AOJIKHOCTHBIX JINII

2. ®epnepanbhbiii 3akoH oT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu
MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT.

73. Iloctanosnenue IlpaButensctBa P® ot 16 aBrycra 2012 Ne840 «O nopsiake
MoJa4vl U pacCMOTPEHHUS kKajno0 Ha perieHus: u aehcTBus (6e3aeicTBue) eaepanbHbIX
OpraHOB  HCIIOJHUTENIBHOM BJIAaCTM M HX JIOJDKHOCTHBIX JIHI, (enepaibHbIX
rOCY/IApCTBEHHBIX CIIYXaIIUX, JOJDKHOCTHBIX JIHI] TOCYAApCTBEHHBIX BHEOIOJKETHBIX
¢onnoB Poccuiickoit denepanuu, rocylapcTBEHHBIX KOpPIOpalui, HAJIEJIEHHBIX B
COOTBETCTBUM C (eepaibHbIMU 3aKOHAMHM TOJHOMOYMSIMHU 10 MPEIOCTaBICHUIO
rOCY/IapCTBEHHBIX YCIYT B YCTAHOBJIICHHOM cpepe AeSITeIbHOCTH, U UX JOJIKHOCTHBIX JIMIL,
opraHu3auui, mpeaycMoTpeHHbIX 4acThio 1.1 crateu 16 denepanbHoro 3akoHa «O0
OpraHu3alliy TPEeJOCTaBICHUS TOCYIAPCTBEHHBIX M MYHHULMIAIBHBIX YCIYT», U HUX
pabOTHUKOB, a  Takke  MHOrOQYyHKIHMOHAIbHBIX  ILIEHTPOB  MPEAOCTABIICHUS
rOCy/IapCTBEHHBIX U MYHUIIUMIATIBHBIX YCIYT U UX PAOOTHUKOBY.



[punoxenne Ne 1
K AZIMMHHCTPAaTUBHOMY PEIJIaMEHTY IIPEIOCTaBIECHUS YCIyTU

dopma 3as1BJIeHUS 0 324MCICHMH B MYHUIIUNIAJIbHYI0 00pa30BaTe/bHYI0
OPraHU3alHuIo0, PeaaTu3yIyI0 OCHOBHYI0 00pPa30BaTe/bHYI0 IPOrPaMMy
JAOLIKOJIbHOI0 00pa3oBaHusA

PykoBonureinto

(HauMeHoOBaHUE 00pa30BATEINbHON OpraHN3aIIN)

oT

(®UO 3asgBurens)
AJpec perucTpanmu:

Anpec npoKUBaHUA:

I[OKyMeHT, YJIOCTOBCPSII-OIIII/Iﬁ JIMYHOCTH 3adABUTCIIA
(Ne, cepwst, mata BbIIaYH, KEM BBIIaH)

PexBu3uThl AOKYMCHTA, IIOATBCPKAAIOMICTO YCTAHOBJICHHUC OIICKN

(TIpy HATHYWH)
Howmep Tenedona:
Anpec 37IeKTPOHHOMN MOYTHI:

3asBneHue
[Ipomry mpuHATE MOETO peOeHKa

DaMuHs, UM, OTYECTBO (ITOCIETHEE - TIPH HAJIMIHH )
«_» 20 ronma pokaeHus.

CBUAETEIBCTBO O POXKACHUU peOeHKA
(Ne, cepwst, maTa BBIIaYM, KM BBIIaH, HOMEP aKTOBOH 3aITHCH)

Anpec peructpainuu pedeHKa:
Anpec npoxxuBaHus peOeHKa!

SI3p1K 00pazoBaHus:

Poanoit a3bIK:
(3 uncna s36IK0B Hapo0B Poccuiickoit Menmeparnnu, B TOM YHUCIIE PYCCKUM SI3BIK KAK POTHOM S3bIK)

CBenenus 0 NoTpeOHOCTU O0YYEHUs MO aJaNTUPOBAHHOM 00pa30BaTEIBLHOM IMpOrpaMme
JIOIIKOJIbHOTO 00pa30BaHus U (MJIM) B CO3/IaHUU CHEIUATIbHBIX YCIOBUI [l OpraHu3aluu
o0y4yeHUss W BOCHUTaHUS peOCHKa-UHBAJINUJA B COOTBETCTBUM C WHIWBHUIYaJIbHON
MporpaMMoin peabuauTaluy UHBAIUAA:

HanpaBieHHOCTb TOMIKOABHOM TPYIIIIbI:




Pexxum npeObiBaHus peOeHKa:
XKenaemast nata nmpuema Ha oOy4yeHuUe:

Ha ocnoBannu ®@enepanbHoro 3akoHa ot 29.12.2012 Ne 273-®3 "O6 oOpazoBaHuu

B Poccuiickoii Penepanuu’, B COOTBETCTBUM C 3AKIIOUEHUEM IICHUXOJOTO-MEIUKO-
MeJarorMueckol KOMHCCUHU Jlal0 corjlacMe Ha OoOyueHHe  Moero  pebOeHka 1o
aJlanTHPOBAaHHOM 00pa30BaTEIbHONW MpOrpaMMe JIOIIKOILHOTO 00pa30BaHus JJIsl IETEH ¢

(ykasaTh mporpaMmy, 1o KOTOPOii OyaeT 00ydaThest peOeHOK)

CBejicHUsI O BTOPOM pOAMTENE (3aKOHHOM TPEACTABUTEIIE):
®.1.0. (nocnenHee - Npy HATUYUN)
JIOKYMEHT, yIOCTOBEPSIIONTUHN JIMYHOCTD 3asIBUTEIIS

(Ne, cepust, naTa BbIIaqH, K€M BBIJIaH)
Howmep Tenedona:
AJlpec 3JIEeKTPOHHOM MOYTHI:

Hata IIOJITHACH pactmpoBKa MOAMUCH

C ycraBoM, JUIEH3MEW HA OCYIIECTBIECHHWE 00pa30BaTEIbHOM NEATEIBbHOCTH, C
oOpa3oBaTeIbHBIMH MPOTPAMMaMHM M JIPYTUMHU JOKYMEHTAMH, PErIaMeHTHPYIOIIUMU
OpraHu3alrio U OCYIECTBIECHNE 00pa30BaTEIbHOM JAESITEIbHOCTH, MIpaBa U 00S3aHHOCTU
BOCIIMTAHHUKOB 00pa30BaTENbHON OpraHU3alui 03HaKOMJICH ().

/ /

Hata TTONITUCH pacurdpoBKa IOIICH

[Tpomry mpouH)OPMUPOBATH O PE3YyIbTATE MPEIOCTABICHUS YCIYTH.
o — B ¢opMe yBeAOMIICHUS 110 Tenedony;
O — Ha OyMaXHOM HOCUTEJIE€ B BHJE pACIEUaTaHHOTO SK3EeMIUIsIpa
AIIEKTPOHHOTO JOKYMEHTA MPH JIMYHOM oOparieHnu B OpraHu3aimio;
O — B IJICKTPOHHOU (hopMe Ha ajpec AICKTPOHHOM IMOYTHI.

Hata MIOJIHChH pacmrpoBKa MOANUCH

Cornacen(a) Ha 00paOOTKy MEPCOHANBHBIX JAHHBIX U MEPCOHAIBHBIX JAHHBIX peOEHKA B
MOPSJIKE YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM Pocculiickon ®Denepanumu.

Hara HOAMNKUCH pacumdpoBKa NOANKUCH
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